DIRECTOR OF POWERSCHOOL JOB
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POSTING
Role: Director of PowerSchool
Location: Charter Institute at Erskine
Location: In Office 5 days a week

Start Date: January 2026

GENERAL STATEMENT OF JOB

The Director of PowerSchool is rcsponsiblc for dcvcloping synergistic partnerships amongst all
school SIS administrators and Institute team members. This position collaborates with the South
Carolina Department of Education (SCDE), the Institute, and Institute schools to meet all state and
federal reporting guidelines using the State Student Information System (SIS), currently the
PowerSchool Student Information System.

The Director of PowerSchool serves as a liaison to the schools and coordinates purposeful and
collaborative updates and trainings while also adhering to time-sensitive reporting deadlines across

the agency.
ESSENTIAL DUTIES AND RESPONSIBILITIES

e Acts as liaison between the individual schools and the Institute

* Provides schools with guidance and oversight on implementation and compliance with data reporting
procedures outlined by the South Carolina Department of Education

*  Remains current on school and student enrollment policies and procedures

* Responsible for the day-to-day operations and management of Institute student records, focused on
student information data and daily student attendance, enrollment, engagement, and transcripts

* Responsible for all Institute state and federal student reporting via the SIS in alignment with state
compliance

e Provides various trend data from the SIS as needed

* Works with Institute staff to prepare for audits

* Fosters a strong school customer success model focused on servant leadership to improve charter school
data reporting across individual schools

* Assists senior leadership in providing strategic vision, prioritization, and direction for technology
initiatives and in creating execution pians for 10ng—range and short-term projects and sustainability

* Develops and maintains the integrity of policies for warchousing records and data

* Works cross-functionally with other departments to ensure collaboration and partnerships that promote
preventive SIS procedures and processes rather than reactive practices

e Works in the best interest of the Institute and places the mission of the Institute as a top priority

* Willingly serves the schools and students of South Carolina

* Commits to learning and implementing new SIS software updates

* Regularly tracks and logs the progress of ongoing projects



_—
CHARTER INSTITUT®

MINIMUM QUALIFICATIONS
e Bachelor’s degree preferred

¢ Minimum of three years of SIS experience preferred

e Strong written and verbal communication skills

. Proﬁeiency with Microsoft Excel, PowerPoint, Word, and Outlook

e Ability and availability to travel frequently within the state

. High degrce ofﬂexibility

e Ability to thrive in a fast-paced work environment
NON-ESSENTIAL DUTIES AND RESPONSIBILITIES:

e Support Institute-sponsored events (e.g., Award Banquets, State Recognition Events, Leadership Conferences, etc.),

which may occasionally require attendance outside of regular business hours.

e Performs other duties and responsibilities as assigned.

CORE COMPETENCIES:

e Interpersonal Communication: Ability to convey or exchange information effectively

e Language Ability: Ability to speak before an audience with poise, voice control, and confidence

¢ Verbal Aptitude: Ability to record, explain, and deliver information; follow and provide verbal and written
instructions; counsel and train staft

e Interpersonal Temperament: Ability to work with others beyond giving and receiving instructions; adaptability under
stress and tight deadlines

 Consistently represents the Institute in a positive and exemplary manner by modeling the Erskine Philosophy through
conduct, demeanor, and communication

e Participates in staf‘f‘meetings, trainings, conferences, and professional development opportunities

¢ Maintains confidentiality as required by the Institute and by law

e Demonstrates a high degree of flexibility

 Thrives in a fast-paced work environment

MOBILITY:

Primarily sedentary, able to sit for long periods of time.

PHYSICAL REQUIREMENTS:

Ability to communicate in written form. Capable of using a telephone and a computer keyboard. Able to lift up

to 10 lbs. Ability to travel within the facility and to other locations. Frequent statewide travel will be required for
this role, including school site visits, planning meetings, local and national conferences, training, etc. Overnight
stays may be required.

ENVIRONMENTAL CONDITIONS:

Usual Office Setting (8 am to 5 pm — Monday through Friday)

AFFIRMATIVE ACTION (AAP/EEQ STATEMENT)

The Charter Institute ac Erskine is an Equal Opportunity Emp]oyer. All qualified app]icants will receive

consideration for employment without regard to race, color, religion, sex, sexual orientation, gender identity,

national origin, or protected veteran status and will not be discriminated against based on disability.

DISCLAIMER
This job posting is not designed to cover or contain a comprehensive list of activities, duties or responsibilities
that are required of the employee if hired. Duties, responsibilities, and activities may change, or new ones may

be assigned at any time with or without notice.






