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Forms Overview

•The South Carolina Department of Education (SCDE) purchased eCollect
as a statewide service to administer surveys to parents, students, and 
teachers.

•Create, edit, and share online forms right from within PowerSchool SIS

•Features include: 
▪ Data Collection & Tracking

▪ Engagement & Family Participation

▪ Data Security

▪Mobile Access



How can you use eCollect?

You can take any existing 
paper form and convert it to 
an electronic form. 

You can publish your electronic 
form to the parent portal, 
student portal, and/or 
PowerTeacher portal.

Fields in the form can be 
directly linked to PowerSchool 
fields. No need for manual 
data entry of form data.

Approvals and Notifications



eCollect 
Template 
Examples

Health Questionnaire

Emergency Contact Verification Forms 

Student Information

Home Language Survey

Student Services History

Intent to Return

Transcript Request

Field Trip Permission Slip

Test Site Choice



Form Access



Form Access: Create or Edit

•Sign into PowerSchool Admin Account

•Go to Forms under Applications

•The Forms You Create (or own) will be Under “My Forms” and any 

Other Forms/Templates You Have Access to Will Be Under “District 

Forms”



Form Access: 
Student Forms

•Sign into PowerSchool Admin 

Account

•Select Student, Go to Forms

under Information



Form Access: Student Forms

•You will see an overview of Forms and the Status (example)



Form Access: 
Student Forms

•Click on Form

• View responses 

• Edit &/or Submit Responses on 
Behalf of 
Family/Guardian/Student



Parent/Guardian 
Access

•Login to their Parent Portal



Form Reports



Form Reports

Login to PowerSchool Admin > 

Form Report under Reports 

Header

Example:



Form Reports Export

•Click on Form 

•Filter by: 
• Data Source (Person or Response)

• Filter Data 
• Approval Types (All approval types, Pending approval, Approved, Rejected)

• Response Types (Current Responses, Current Selection Responders, Current Selection Nonresponders)

• Date Range

• Show Archived Responses (optional)

• Export Options
• Export All

• Export Selected 



Form Reports Export (cont.)

•Add Column Button (optional)

• Form Elements

• PowerSchool Fields



Form Reports Export (cont.)

•Click Generate Report

• Will populate:

• Responder

• Person (student/teacher/guardian)

• Student Number (PowerSchool ID)

• Type

• Approval Status

• Date (Timestamp)

• You can click “Person” or “Student Number” to See Individual Responses for Student/Teacher/Guardian



Form Reports Export (cont.)

•Search Bar 

• Search by Any Element (Name, Responder, Type, Approval Status)



Form Reports Export (cont.)

•Tool Bar

Hide/Show Pagination (Hides page data at bottom)

Additional Options (Export File Choice, Make Current Selection, Approve/Reject)

Toggle (Changes View)

Columns (Add’l Filter)



help@canteytech.com
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