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5th Day Count

• The 5th day count is the official data pull that determines eligibility 
and allocation of Federal funds.

• Please keep in mind that the 5th day count data is extremely 
important and impacts your school’s federal funding. 



Lunch/Income Forms



Lunch/Income Forms

• The 5th day pull must contain all the free and reduced lunch information 
you have collected to determine your poverty rate. 

• All schools should collect lunch forms from students, even virtual 
schools and schools that do not offer meals.
• The form used depends on whether the school does/doesn’t have a NSLP/USDA 

lunch program.

• These forms must be collected annually.

• Forms should be collected beginning July 1.

• Schools must work with their PowerSchool coordinators to ensure all 
information is entered.



Lunch Forms
Lunch Form for 
schools that offer 
meals
(National School 
Lunch Program)

*Please note that implementing a NSLP/USDA 
lunch program is led by the school and is not 

coordinated by the Institute. 



Lunch/Income
Forms

Lunch/Income Form for 
schools that do not 
offer meals (includes 
virtual schools)



Lunch Forms
Income Eligibility Guidelines 2022-2023

*Ensure you are referencing current year 
guidelines as the thresholds change annually. 



Lunch/Income Forms

What does my school do with 
lunch/income forms that have been 
collected?

1. Put form on file for student
2. Verify salary with income eligibility 

guidelines
3. Enter correct coding into PowerSchool



Lunch/Income Forms

What does my school do if a student /family does not 
turn in the form?

1. Place a blank form marked “PAID” in their file
2. Ensure Power School coding is entered as “PAID”
3. Do not base status off a previous year’s form,

as their status may have changed.



Lunch/Income Forms

How will the Institute monitor lunch/income forms?

• The Institute Federal Programs department will audit lunch forms. 
• Schools will be asked to provide copies of randomly selected students each year.

• It is highly recommended that schools conduct internal audits by randomly 
selecting lunch forms and verifying them to ensure compliance and accuracy 
of PowerSchool coding. 



Lunch/Income Forms

What resources are available?

• Lunch/Income Form template

• 2022-2023 Income Eligibility Guidelines

• PowerSchool Data Collection Guidelines

• Technical Assistance sessions
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District of Residence

• All schools should collect 
District of Residence 
documentation for all students. 
It has to be collected each year.

• District of Residence impacts 
federal funding. 



District of Residence

How will the Institute monitor District of Residence?

• The Institute Federal Programs department will audit District of Residence 
documentation. 

• Schools will be asked to provide copies of randomly selected students each year.

• It is highly recommended that schools conduct internal audits by randomly 
selecting documentation and verifying them to ensure compliance and 
accuracy of PowerSchool coding. 



5th Day Count Tips and Reminders
• Remember that income/lunch forms and District of Residence documentation 

are crucial!

• The 5th day count contains all the free and reduced lunch information you have 
collected to determine your poverty rate. 

• The lunch forms that are sent to parents determine free and reduced lunch.

• The salary on the forms must be compared with income eligibility 
guidelines.

• District of Residence in PowerSchool impacts federal funding. 



5th Day Count Tips and Reminders
• Set up STRONG processes for collecting information from families, 

determining the PowerSchool coding, and entering in PowerSchool.
• Your PowerSchool Coordinator is critical for this! 

• Have clear roles and responsibilities to ensure all information is entered correctly and on 
time.

• Ensure enrollment information meets requirements for District of Residence 
documentation.

• Let us know how we can assist you. 



We’re Here to Support You!
Please reach out to the Office of Federal Programs with any questions or concerns.

Haley Perez- Chief of Federal Programs
hperez@erskinecharters.org

Sarah Shealy – Coordinator of Federal Programs Finance
sshealy@erskinecharters.org

mailto:hperez@erskinecharters.org
mailto:compliancecoordinator@erskinecharters.org

