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Dropout Updates

Agenda

✓Dropout Deadline Reminders 

✓GED Completer DATA- Reporting Manager

✓Adult Education Reporting Reminders 

✓Truancy Updates

✓Chronic Absenteeism Updates

✓Incident Management Updates

✓Upcoming Training

✓Discussion/Questions



Dropout Data Reporting

School Year
◦ October 1, 2018—September 30, 2019

This means, for example, that a student who dropped out 
of school in March of 2019 then returned in August of 
2019, but dropped out again on September 21, 2019, will
be reported in the 2018–19 count. 

Grade level
◦ 7th grade to 12th grade



Dropout Information
Dropouts

◦ Students who enroll in Job Corp
◦ Students who transfer out of state without a record request
◦ Students who transfer out of state when status is unknown
◦ Students who are emancipated by the courts and who are 

not enrolled in school
◦ Students who do not complete the GED or high school 

Diploma
◦ Students who are in Adult Correctional facilities
◦ Students who have reached the age of 21
◦ Students who are expelled who did not return



Dropout Information
Students who should not be included in dropout data file

◦ Graduates

◦ GED Completers

◦ Students who receive a special education credentials

◦ Students who transfer out of state/in state

◦ Students enrolled at DJJ

◦ Students who are home schooled

◦ Exchange students

◦ Students who are not in school due to temporary or long-term illness

◦ Students who are enrolled  in a charter schools/Alternative School program

◦ Students who are enrolled in a virtual charter school

◦ Students who receive homebound instruction



Dropout Reporting

Accurate coding of a Dropout
W36 + dropout reason + dropout date
No show dropout + dropout reason + dropout date
Withdrawal code + dropout reason + dropout date

Adult Education Dropout

W38 (Adult Education Diploma Tracking) and W40 

(Adult Education GED Tracking) 

Dropout reason code + dropout date + Adult 

Education entry date+  exit date



Dropout  Data Collection 
Timeline 

Date Actions

September 9–20, 2019 Early Dropout Data Validation

October 1– November 4, 2019
Your school district’s 45th day

Deadline for Dropout Data Submission

November 13–29, 2019 Early Validation
Correction and Review period for PowerSchool/Adult
Education Dropout Data

December 2, 2019–December 16, 2019 Deadline for Final Submission of PowerSchool/Adult
Education Dropout Data

December 19, 2019 Deadline for Dropout Data Verification Form Submission



District Adult Education Dropout Data Report

Every school district must report students who have dropped 

out of an adult education program

• Students who dropped out of an adult education program 

between October 1, 2018, and September 30, 2019, must 

be reported utilizing the PowerSchool system.

• Students who were enrolled in an adult education 

program and were being tracked by a district during the 

2018–19 school year must be coded in PowerSchool as 

either W38 (Adult Education Diploma Tracking) or W40 

(Adult Education GED Tracking). 

Reporting Dropouts-Adult 
Education Tracked Dropouts



Students who were tracked during the 2017-2018 school year should be 

coded in PowerSchool. (Please note that the online tool is no longer available 

for this process. All data will be reported utilizing the PowerSchool system.) 

Please follow the instructions below to ensure that the students are correctly 

coded:

o Run a PowerSchool query to identify the students coded with the W38 

(Adult Education Diploma Tracking) and W40 (Adult Education GED

Tracking) during the 2017-18 school term.

o Enter the dropout reason code and a dropout date and then the Adult 

Education entry date and exit date in the appropriate field on the 

South Carolina Student Information page (see the graphic below). 

NOTE: The dropout date must fall between October 1, 2018–

September 30, 2019.

Reporting Dropouts-Adult 
Education Tracked Dropouts



Adult Education Tracking
•All districts should run reports on students tracked in the Adult 
Education program during the 2017–2018  and 2018–19 school year to 
review their status.

◦ 38-Adult Education Diploma Tracking

◦ 40-Adult Education GED Tracking

Make sure you are using the GED Completer information in 
PowerSchool.

Check the GED Completer File information from November 2018–
August 2019.



Dropout Data Documentation
Public School/Private School Transfers

◦ Official School transcript

◦ Records Request

◦ SUNS ID enrollment information

◦ Letter from Social Worker

Homeschooler–Parent signature on withdrawal 
form

Out of Country–Parent signature on withdrawal 
form



Dropout Information
Dropout Data Policies and Procedures

https://ed.sc.gov/districts-schools/school-safety/discipline-
related-reports/dropout-data/2019-dropout-policies-and-
procedures-manual/

https://ed.sc.gov/districts-schools/school-safety/discipline-related-reports/dropout-data/2019-dropout-policies-and-procedures-manual/


Truancy Updates



Truancy Reminders
▪All schools are required to report truant students.

▪Students ages 6 to 17 who are identified as truant must be coded in 
Incident Management.

▪SC 41 School Detail Report is used to identify students who are truant.

▪Incident Management new action code Truancy Contract.



Truant
Truant

A child ages 6 to 17 years meets 
the definition of a truant when 
the child 
◦ Has 3 consecutive unlawful 

absences or a total of 5 
unlawful absences.

◦ An Attendance Intervention Plan 
should be developed 

PowerSchool Coding

151 Truant
◦ Intervention Plan (Required)
◦ Withdrawn Prior to Intervention 

(only use if student is inactive)
◦ Additional Documentation

◦ Call to parent
◦ Letter to Parent
◦ Home visit

Students who are 6-11 years old 
can only be coded as Truant.



Habitual Truant
Habitual Truant

A child ages 12 to 17 years meets the 
definition of an habitual truant when the 
child 

◦ Has reached the level of truant, 

◦ Fails to comply with the intervention 
plan developed by the school, child, 
and parent/guardian, and

◦ Accumulates 2 or more additional 
unexcused absences.

Proviso 1.A.84 Alternative 
Commitment to Truancy must be 
considered before referring a 
student to Family court

Power School Coding

152 Habitual Truant
◦ Truancy Diversion Program
◦ Alternative School Program 

Referral
◦ Referred to Family Court
◦ Court Order to Attend
◦ Students who are 12-17 

years old can be coded 
Truant, Habitual Truant and 
Chronic Truant.



Chronic Truant
Chronic Truant

A  child ages 12 to 17 years 
meets the definition of a 
chronic truant when the child
◦ Has been though the 

intervention process,
◦ Has reached the level of 

habitual truant,
◦ Has been referred to family 

court and placed on an order 
to attend school, and

◦ Continues to accumulate 
additional unexcused 
absences.

PowerSchool Coding

153 Chronic  Truant
◦ Violation of Court Order 
◦ Students who are 12-17 

years old can be coded 
Truant, Habitual Truant and 
Chronic Truant.



Student Contract to Improve 
Attendance

18



Customized Truancy Reports



Power School Truancy Reports

SC Truancy Update Process

Will identify students who are truant based on 3 consecutive unexcused 
absences or a total of 5 unexcused absences - not hours, or half days.

All class periods must be marked as unexcused absent. (note: including 
homeroom)

20



PowerSchool SC 40 Truancy 
Report by Student 

SC 40 Truancy Report

◦ This report displays the student’s name, student 
number, birth date, grade, gender, school name, and  
district name.

◦ The report includes students with the  “Yes” Truancy 
Indicator.

◦ The report includes the total number of full day 
absences for unexcused full day absences, excused 
full day absences, and out of school suspension full 
day.

◦ The report displays attendance code counts for tardy, 
early dismissal count, dismissal count and unexcused 
dismissal count.

◦ The report lists unexcused absences by dates.

◦ This report should be used for intervention meetings
and as documentation for referrals to family court.
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Truancy Page – Student Page



PowerSchool SC 41 Truancy 
School Detail Report
SC 41 Truancy School Detail Report

◦ This report identifies truants at the school level.

◦ The report includes school name, district name, student number, student 
name, student age, student grade, and total number of full day absences.

◦ This report includes students who are active and inactive at the school who 
were flagged as truant.

◦ Inactive students will display on the report but their names will be enclosed 
inside parentheses.

◦ The report displays students who are ages 6 to 16 and 11months years old. 
(This report should not display students ages 5 and younger or 17 and older) 

◦ The report lists all full day unexcused absences that identified the student as 
truant listed by dates.

◦ Students listed on this report should be coded as truant in Incident 
Management. 

◦ Students listed on the report should have an intervention plan developed.
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SC41 Truancy School Detail Report



SC Truancy List



PowerSchool SC 42 Truancy 
District Detail Report
SC 42 Truancy District Detail 
Report

◦ This report will only run at the 
district level.

◦ This report displays the total 
number of students identified as 
truant at each school in the district.

◦ The report displays school name 
and student count by school.

26

• 3 Consecutive Full Days

• 5 Non-Consecutive Full Days

• 7 Non-Consecutive Days

• 10 Non-Consecutive Days



Truancy-Incident Management

Truancy should be coded as an incident for the individual 
student. (not a group)

Truancy must reflect the definitions;
◦ Truant

◦ Habitual Truant

◦ Chronic Truant



Truant,  Habitual Truant, Chronic Truant

Truancy Data Reporting



South Carolina Truancy Data

2016-17 SCHOOL YEAR 2017-18 SCHOOL YEAR

Truancy Total Number 
Reported

Truant, 54,618

Habitual Truant 2,989

Chronic Truant 474

Truancy Total Number 
Reported

Truant, 45,805

Habitual Truant 2,224

Chronic Truant 422

https://ed.sc.gov/districts-schools/school-safety/discipline-related-
reports/truancy-suspension-and-expulsion-data/

https://ed.sc.gov/districts-schools/school-safety/discipline-related-reports/truancy-suspension-and-expulsion-data/


Chronic 
Absenteeism 
Updates
2019-20 SCHOOL YEAR



Chronic Absenteeism Updates
▪No new Attendance Codes

▪Request for a Nurse code to replace the LICE code

▪Updated SC 38 Chronic Absenteeism to select the Alternative School 
Program students

▪Updated language

▪No Changes to Attendance Setup



Chronic Absenteeism Truancy

Chronically absent: Any student in grade K-12 who misses 50 

percent or more of the instructional day for any reason for 10 

percent (or more) of the enrollment period. 

• All types of absences contribute to chronic 

absenteeism:

– Excused Absences

– Unexcused Absences

– Suspensions

• A student is absent if he or she is not physically on 

school grounds and is not participating in instruction or 

instruction-related activities at an approved off-grounds 

location for at least half the school day.

Truant: A student between the ages 6– 17 who has 

accumulated unexcused absences on three consecutive days or 

has accumulated a total of five or more unexcused absences 

during the academic year.

• Only full-day unexcused absences contribute to 

truancy. 

• Excused absences and suspensions do not affect 

truancy

Chronic Absenteeism AND Truancy



Chronic Absenteeism
2016-17 South Carolina 
Chronic Absenteeism Data

13 %  of students were 
reported as chronically 
absent

114, 580 students were 
reported as chronically 
absent

2017-18 South Carolina 
Chronic Absenteeism Data

13 %  of students were 
reported as chronically 
absent

110,121 students were 
reported as chronically 
absent



Attendance Awareness Campaign 
2019

https://awareness.attendanceworks.org/

https://awareness.attendanceworks.org/








Chronic Absenteeism
Chronic absenteeism  reporting will include the following absences:

Excused Absences

Unexcused Absences

Suspensions



Chronic Absenteeism
▪Data will be reported at the school level

▪Grade Levels- K-12 (no age exemptions)

▪Students must be enrolled at least 10 days at any time during the 
school year to be reported as chronically absent

▪Data will be reported by:
▪ Gender

▪ Ethnicity/Race

▪ Disability Status

▪ 504 Status

▪ LEP Status

▪ Homeless Status



Chronic Absenteeism
*Daily – Elementary School (1 period in Bell Schedule).-If a student 
leaves early, arrives late, or returns the time in and time out must be 
entered.

Meeting – Middle  School, High School, Elementary School with more 
than 1 period in Bell Schedule. Attendance should be taken in every 
period. If the student leaves early, arrives late, or returns the 
attendance should be updated. The time in and time out can be entered 
in the Time comment section only.



Attendance Codes

Make sure the following codes are included in 2019-20 School 
year attendance drop down
• Unexcused Parent Note (Absent) – Unexcused

• Skipping Class Code (Absent Code)-Unexcused

• Late Check In or Late arrival (Absent Code)-Unexcused



Chronic Absenteeism-
Daily Attendance Schools

Students attending 50% or more of the school day 
Attendance Codes (Daily Attendance)

Present

SC-EDSM*

SC-ETRD*

SC-UTRD*

SC-CKIN*

SC-FT

SC-HMBD, SC HBSD, SC ISS

* Time and Time out is entered

Students attending less than 50 percent of the 
school day (Daily Attendance),  but attended some 
portion of the school day. 

Enter any absent Attendance Code + Time in and 
Time out

SC- DSML

SC-EX or SC UNEX

SC-MED

SC-LEG

SC-PN or SC UEPN

SC-LATE



Chronic Absenteeism-Daily 
Attendance

Time In & Time Out - You can ONLY  enter this on the Daily page.  
(Elementary Schools with one period in the bell schedule )



Chronic Absenteeism-Daily 
Attendance



SC48 Daily Attendance 
Validation Report  Reminder
SC 48 Daily Attendance Validation Report flags students who are coded 
with a present code who did not attend 50 percent of the school day.

The SC 48 Daily Validation Reports flags the following present codes 
listed below:

Excused Tardy-SC-ETRD

Bus Tardy-SC-TRD

Unexcused Tardy-SC-UTRD

Check-In-SC-CKIN

Unexcused Early Dismissal-SC-UEDM

Schools must correct the information display on SC48 Daily Attendance 

Validation Report by entering an absent code. This report should be 

corrected before submitting the final chronic absenteeism data.



SC48 Daily Attendance 
Validation Report Changes

SC48 Daily Attendance Validation Report Changes.

➢Check-in and Unexcused Early Dismissal added to this report.

46

Note: This validation report is ONLY for schools that take daily attendance only. 
(Elementary Schools with 1 period in their Bell Schedule)



Meeting Attendance



Meeting Attendance



Chronic Absenteeism 
Reminders
Please make sure the following steps are followed before submitting 
data to SCDE:

◦ Run the SC 37 Chronic Absenteeism Update Process for all schools in the 
district. 

◦ Run the SC 38 Chronic Absenteeism School Level Report (pdf version) for all 
schools in the district.

◦ Review the school membership days at the top of the SC 38 Chronic 
Absenteeism School report to ensure the information is updated to the 
current collection cycle

◦ Review the report to ensure that the students are reported accurately. 

◦ Review the entry and exit dates for students identified to ensure that this 
information is correct.

◦ Review the reports to ensure that “No Show” students are not reported.

◦ Compare the ADT reports to SC 38 Chronic Absenteeism School Level Report 
(pdf version) for all schools in the district.

49



SC 38 Chronic Absenteeism 
School Report



SC38 Chronic Absenteeism 
School Report

Select Alternative Students Only was added to the input page.



SC38 Chronic Absenteeism 
School Report

Make sure all Alternative School Program students are coded under the 
special program field with an entry date



SC38 Chronic Absenteeism 
School Report



SC46 Daily Attendance PDF 
Report 

54



SC 47 Meeting Attendance



SC 47 Meeting Attendance 
Report



SC 47 Meeting Attendance 
Report



Incident 
Management 
Updates
SCHOOL YEAR 2019-20



Understanding Discipline Data
▪All discipline and truancy data must be reported in Incident 
Management System for the 2019-20 school year.

▪Security is set by groups

▪Discipline and Truancy

▪Data from Incident Management will be used to compile the state and 
federal reports listed above, it is critical that all data entered be 
reviewed and verified for accuracy.

▪It is important that all discipline and truancy data are coded in Incident 
Management and not log entries.

▪Do not add additional codes to Incident Management.  To request a 
new code please send an email to acoleman@ed.sc.gov.



Understanding Discipline Data 
Discipline Data Processing:

State and 
Federal 

Reporting

Resubmission 
to SCDE

Update Data 
in 

PowerSchool

Review ADT 
Reports

Submission 
To SCDE

School Level 
PowerSchool 

Entry



Understanding Discipline Data

School grounds

School Events

School Transportation



Understanding Discipline Data

Reporting incidents occurring on school grounds/events/transportation 
involving (*Required for PDS Reporting) :

Student

Staff*

Non-School Personnel*



Federal Reporting Requirements-
School Report Card

Every Student Succeed Act (ESSA) Discipline 
Reporting will be based on  Office of Civil Rights 
(OCR) Reporting:
◦ All Suspensions and Expulsions (all offenses)
◦ School-related arrests 

◦ Arrested (ARR)
◦ Referrals to law enforcement 

◦ Call to Law Enforcement (CTL)
◦ In-School Suspension (all offenses)
◦ Bullying 
◦ Harassment



Federal Reporting Requirements-
School Report Card
Incidents of violence, which include

◦ Incidents involving a firearm

◦ Homicides

◦ Rape or attempted rape

◦ Sexual assaults (not rape)

◦ Robbery with a weapon

◦ Robbery without a weapon

◦ Physical attack with a weapon

◦ Physical attack with a firearm or explosive

◦ Physical attack without a weapon

◦ Threats of physical attack with weapon

◦ Threats of physical attack with a firearm or explosive

◦ Threats of physical attack without a weapon

◦ Incidents of possession of a firearm or explosive

Review handout for additional information.



Federal Reporting 
Requirements

Uniform Management Information Reporting System (UMIRS) is a data 
collection system required by ESSA

510- Aggravated Assault

610- Forcible Sex Offense

640- Homicide

570- Drug Distribution

575- Drug Usage

580- Drug Possession

660  Kidnapping/abduction

730- Robbery

All three codes will be 
reported in federal 
and state reports.



Federal Reporting 
Requirements
789 Weapons (Specify in Objects)

Subcodes for Weapons
◦ 780- Other Weapons

◦ 781- Handguns

◦ 782- Rifles/Shotguns

◦ 783- Other Firearms

◦ 784-Knife Blade> 2 inches (State)

◦ 785- Knife Blade>2.5 inches (Federal)

Object Subcodes for 
Weapons must be coded.

Action Taken must be 
coded



Federal Reporting 
Requirements
650-Intimidation 

651- Bullying

652- Cyberbullying

151-Truant

152- Habitual Truant

153- Chronic Truant

Intervention Plan

Family Court Referral

Violation of Court Order

009 Fighting

012 Harassment*

260 Bomb Threat

An incident number 
should be assigned to the 
student who is truant. No 
student should have the 

same incident  number as 
it relates to truancy.



Federal Reporting 
Requirements
South Carolina public school or charter school will be considered "persistently
dangerous“ if its conditions expose students to injury from violent criminal offenses
for a period of three consecutive years. The Unsafe School Choice Option—which is
mandated by Section 9532 of the Elementary and Secondary Education Act (ESEA) of
1965, as amended by the ESSA(Incidences of Violence)

Required Fields
◦ 640- homicide,
◦ 610- forcible sex offenses,
◦ 660- kidnapping/abduction,
◦ 510- aggravated assault,
◦ 570- drug distribution,
◦ 575- drug usage
◦ 580- drug possession
◦ 730- robbery
◦ 780, 781, 782, 783, 784, 785 weapons offenses



What’s new in IM for 2019-
20? 
New Action Sub Code
001 Aiding Others:
◦ PRF – Provoking a Fight

2 New Subcodes for 027 Threat
◦ STF –Staff 
◦ SCH –School

New Action Code
◦ TRC – Truancy Contract



What’s new in IM for 2019-
20? 
New Object Code-Added to address the OCR 
question below:

◦ Has there been at least one incident at your school that involved a shooting
(regardless of whether anyone was hurt)?

New Object Code 
◦ DSF – Discharge Firearm-New Sub code:

◦ 787 – Handguns

◦ 788 – Rifles/Shotguns



Required Fields for Coding
Incident Management Required Fields

◦ Participants
◦ Offender

◦ Victims- Bullying-Level Physical Injury

◦ Behavior Codes
◦ Truant Incident-Required Reporting

◦ Action Codes
◦ Removal Type

◦ Action Date Range

◦ Duration Code

◦ Truancy Intervention Plans-Required Reporting

◦ Object Codes

◦ Subcodes dropdown

◦ Incident Elements



Incident Management Coding
Reminder: Behavior Code must be dragged and dropped on the top of 
the participant’s name. The Action Code must be dragged and dropped 
on the top of the behavior.

◦ Offender Name
Behavior (must be dragged and dropped on Participants name)

Action (must be dragged and dropped on the behavior)

◦ Additional Behavior (must be dragged and dropped on Participants name)
Action(must be dragged and dropped on the behavior. 

The incident below was coded using Chrome.

Offender Name 

              Behavior (must be dragged and dropped on Participants name) 

                      Action (must be dragged and dropped on the behavior) 



Properly Coded Incident

Any incidents involving more 
than one student, occurring at 
the same time and same 
location is coded as one 
incident. Examples-Fighting, 
Drug Distribution, Aggravated 
Assault
All Pending Expulsion or 
Recommend For Expulsion must 
have a final action coded.



Coding a Bus Incident 

All bus incidents must include the 
behavior.



Incident Management Coding

Incidents with a weapon involved 
must include the weapon type.



Understanding Discipline Data-
Data Review Tools

ADT Reports

PowerSchool Reports

Level Data Reports



Reviewing Incident Data and 
Reports
▪During the 2019-2020 school year the Incident Reports will be posted in 
ADT or Secure SFTP Server at 45th day, 90th day, 135th day and 180th day.

▪PowerSchool Discipline Reports-Will be updated during 2019-20 school 
year. Please provide feedback for any new enhancements by October 1, 
2019. Email me at acoleman@ed.sc.gov.

▪Level Data Reports are available daily. Please use to assist with data 
quality issues.

mailto:acoleman@ed.sc.gov


Level Data State Validation



Level Data State Validation


